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Professional Summary

Compassionate and detail-oriented dental professional with a Master’s in Oral and Maxillofacial Pathology
and over 5 years of clinical and administrative experience. Skilled in chairside assisting, patient management,
dental software, insurance processing, and front desk operations. Adept at creating a positive and
comfortable experience for patients, while ensuring smooth clinic workflow. Currently seeking a full-time
role as a Dental Assistant or Receptionist in a reputable dental practice in Ontario.

Key Skills

Dental Software: ClearDent (scheduling, billing, patient records)
Chairside Assisting: Restorative, surgical, endodontic, and preventive procedures
Clinic Administration: Appointment scheduling, patient communication, and workflow optimization
 Insurance Handling: CDCP & IFHP verification and claim submission
Record Management: EHR/EMR updates and compliance
 Patient Education & Support
 Languages: Fluent in English, Hindi, Tamil, Telugu, and Urdu

Certifications

HARP Certification – In Progress (Expected: July 2025)
CPR & First Aid Certified – 2024

Professional Experience

Dental Receptionist / Dental Assistant Apr 2025 – Jun 2025
Dentys Tooth Care Dental Clinic – Scarborough, ON

Managed front desk duties including patient intake, appointment scheduling, and billing.
 Provided chairside support during routine and complex procedures.
Handled patient insurance versification (CDCP, IFHP) and claim submissions.
Maintained organized electronic patient records using Clear Dent.

General Dentist Mar 2024 – Dec 2024
Care 32 Dental Clinic – India

 Conducted comprehensive dental examinations, preventive care, and minor surgeries.
 Educated patients on oral hygiene and treatment plans.
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General Dentist Jul 2023 – Dec 2023
I Tooth Dental Clinic – India

 Performed restorative procedures and oral health assessments.
Managed clinic flow and patient documentation.

General Dentist Mar 2019 – Dec 2019
Senthil Dental Care – India

Delivered patient-centered care and dental procedures.
Assisted with diagnostic imaging and radiographic interpretation

Education

Master of Dental Surgery (MDS) – Oral and Maxillofacial Pathology Jul 2020 - Jul 2023
Sri Ramachandra Dental College & Hospital, Chennai, India

Bachelor of Dental Surgery (BDS) Aug 2013 - Dec 2018
Thai Moogambigai Dental College & Hospital, Chennai, India

Publications

Original Research (2025): Evaluation of CD20 in Labial Salivary Gland Biopsies in Sjögren’s Syndrome
,Published in National Journal of Oral and Maxillofacial Pathology.

Review Paper (2019): Failures of Implants, Published in International Journal of Science and Research.


