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SUMMARY

Results-driven Medical Officer transitioning to Dental Assistant role, leveraging 10 years of experience in
patient care and medical procedures. HARP certified, with strong clinical skills and a passion for
delivering exceptional patient care.

QUALIFICATIONS

- Advanced medical terminology -
- Administrative Support: scheduling, responding to inquiries, filing/ file management, inventory

management
- Identity verification and patient flow management
- Data entry and documentation
- Patient privacy and confidentiality
- Excellent communication skills- verbal and written
- Familiarity with medical billing procedures and insurance protocols
- Software: MS Office Suite, EMR

EDUCATION

-HARP Certification |Dental Training Canada| 2025

-BLS /ACLS 2023

-MBBS | University of Ilorin, Nigeria | 2013

CLINICAL EXPERIENCE

HARP Certified Dental Assistant, Completion of the Clinical Dental Support Training Course,
Canada|2025

Medical Officer | Lagos State Health Service Commission, Lagos ,Nigeria.|Nov 2019- May 2025

- Use of EMRs for data entry, patient records and monitoring
- Worked in fast paced busy clinics with over 50 patients per day
- Responded to patient inquiries as well as inquiries received from various healthcare providers, providing
accurate information to resolve concerns and respond to questions promptly and accurately
- Oversaw patient scheduling and appointment coordination for follow-up appointments, cesarean and
induction bookings, ensuring accurate identity verification in the scheduling process
- Coordinated insurance verification and billing processes
- Provided additional department administrative support which included inventory management (including
ordering PPE, administrative, and lab supplies) and developing and managing the departments monthly
call duty roster
- Developed strong patient communication and assessment skills

Medical Offic er | Ebute Metta General Hospital | Nov 2017 – Nov 2020

- Diagnosed and managed diverse adult and pediatric case - - -



- Responded to emergencies and managed chronic conditions.

Medical Officer | Abimbola Awoliyi Memorial Hospital | May 2017 – Nov 2017
- Delivered outpatient, inpatient, and emergency medical care.

Intern | General Hospital Bonny Island & UITH, Nigeria | Jan 2014 – Apr 2016
- Rotated through internal , pediatrics, surgery, OB/GYN, and emergency medicine.


