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Professional Summary  

Dedicated and detail-oriented Dental Assistant with over 3 years of hands-on dental clinic experience. 
IPAC certified with extensive knowledge of infection prevention and control guidelines. Proven ability to 
provide exceptional patient care while maintaining organized, efficient clinical operations. Skilled in 
chairside assistance, sterilization procedures, and dental software systems. Fluent in English with 
excellent communication skills and a positive attitude. 

 

Key Skills & Competencies 

●​ IPAC Certified - Core Competence & Reprocessing/Sterilization 
●​ Chairside Assistance & Patient Care 
●​ Infection Prevention & Control Guidelines 
●​ Sterilization & Instrument Reprocessing 
●​ Familiar with Dental Software (Tracker) 
●​ Patient Education & Communication 
●​ Digital Records Management & Data Entry 
●​ Microsoft Office Suite 
●​ Multi-tasking Under Pressure 
●​ Independent & Detail-Oriented 

PROFESSIONAL EXPERIENCE 

Dental Officer  

HMB Clinic, Nigeria  

July 2024 – May 2025 

●​ Supported clinical operations and patient care delivery 
●​ Maintained knowledge of dental procedures and treatment protocols 
●​ Assisted with patient consultations and treatment explanations 
●​ Managed clinical scheduling and operations 
●​ Participated in team meetings and case reviews 
●​ Ensured compliance with infection control protocols 

Dental Officer 

Veritas Dental Clinic 

November 2023 – July 2024 

●​ Provided chairside assistance during patient examinations and procedures 



●​ Performed sterilization and instrument reprocessing per IPAC standards 
●​ Educated patients on post-operative care and treatment timelines 
●​ Managed digital patient charts and clinical documentation using Tracker software 
●​ Maintained highest quality of patient care and clinical safety protocols 
●​ Demonstrated exceptional multitasking abilities under pressure with professionalism 

Dental House Officer 

University College Hospital  

October 2022 – October 2023 

●​ Scheduled patient appointments, confirmations, and follow-ups to support seamless care.​
 

●​ Addressed patient concerns and maintained confidentiality while managing data in EMR. 

             
VOLUNTEERING EXPERIENCE 

Clinic Support Volunteer – Yearly Community Health Outreach Program          April 2023 – April 
2025 

●​ Greeted patients and assisted with intake forms and oral health screening during community 
dental outreach clinics.​
 

●​ Supported efficient clinic flow while helping clients with translation needs or accessibility 
accommodations.​
 

●​ Collaborated with public health and dental teams during fluoride varnish days, dental education 
sessions, and outreach initiatives aimed at reducing DMFT rates in underserved populations. 

   

CERTIFICATIONS & EDUCATION  

●​ Ontario Infection Prevention and Control (IPAC) – Certificate of Reprocessing and Sterilization 
●​ Ontario Infection Prevention and Control (IPAC) – Certificate of Core Competence 
●​ Certificate in Dental Office Administration - Udemy 
●​ Bachelor of Dental Surgery - OAU, Nigeria 

 

                  ADDITIONAL INFORMATION 

●​ Available full-time (25-30 hours per week) 
●​ Flexible scheduling - Day shifts and weekends as needed 
●​ Fluent in English with excellent verbal communication skills 
●​ Positive attitude and dedication to exceptional patient care 
●​ Independent worker with strong organizational skills 
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