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OBJECTIVE 
 To acquire a position as a dental assistant. 
 
PROFESSIONAL SUMMARY  
• Dental professional with nearly a decade of extensive experience in various roles  
• Possess valuable Canadian experience of shadowing dentist as well as working as dental 

assistant and receptionist. 
• Skilled in chairside assistance, sterilization protocols, and infection control compliance.  
• Experienced in procedure codes, skilled in Dentrix, Maxident software.  
• Excellent communication skills along with strong organizational abilities with a track record 

of optimizing schedules and maintaining with topmost accuracy.  
• Fluent in English, Hindi, and Nepali, enhancing patient communication and care. 

 
EXPERIENCES  
 
Bathurst St. Clair Dental Studio, Toronto, ON 6478873627          April 2025 
• Temporary receptionist 

(Treatment plan, Procedure Codes, Predeterminations, Recalls, billing) 
• Booked appointments, handled calls and customer care. 
 
Dental Assistant/ Receptionist               March 2025- Present  
Himalayan Dental Clinic, Mississauga, ON, 9052684208  
• Chairside assisting, preparing instruments and materials for dental procedures. 
• Patient care and infection control (sterilization, HIPAA/OSHA compliance).  
• Documentation in EMR (Maxident), patient charts, insurance billing and follow-ups.  
• Clinic operations (100% workflow efficiency, inventory management, customer service).  
 
Dr. Geeta Shukla dentistry, Mississauga, ON                                                      April 2025 
Shadowed dental assistant and dentist.  
 
Clinic Coordinator   
Happy Faces Dental Clinic and Braces Centre, Nepal                   July2024-Feb 2025   
 
Dentist & Instructor  
Fresh Mint Dental Clinic, Nepal                                 Jan 2020-Jun 2024  
Kantipur Dental College and Hospital, Nepal                                        Aug 2018-Oct 2019  
Universal Dental Hospital, Nepal                                             Aug 2018-Oct 2019  
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EDUCATION  
 
Bachelor’s of Dental Surgery (BDS)            2011 – 2017 
Kathmandu University, Nepal                                                                                        
 
HARP certification registered for  June 2nd, 2025 


